[image: 20110715-HQ AIR RAFTA Logo-U]	APPLICATION FOR/RENEWAL OF
FULL OR AFFILIATED CLUB MEMBERSHIP
OF THE ROYAL AIR FORCE
THEATRICAL ASSOCIATION (RAFTA)
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“Improving Theatre in the Royal Air Force"



Headline Club/Society Details
	Title of Club/Society
	



Main POC details (the POC will be used for all correspondence with the club; with email as the primary means)
	Name (inc Rank/
Title) of POC
	

	Postal Address
	




	Email Address(es)
(inc name123@mod.gov.uk
where appropriate)
	


	Tel No(s)
	




Alternate POC (the alt POC will be cc’d into all email correspondence with the club)
	Name (inc Rank/
Title) of POC
	

	Postal Address
	




	Email Address(es)
(inc name123@mod.gov.uk
where appropriate)
	


	Tel No(s)
	




This application is for FULL/AFFILLIATED* Club Membership of RAFTA (* delete as appropriate)
Note: only clubs who are ‘paid up’ members of RAFTA at the time of RAFTA’s annual One-Act Play Festival may participate in OAPF.

Full Club Membership only
	Rank/Title and Name of OIC
	


	Unit and Post
	


	Email Addresses
(personal and @mod.uk)
	



	Tel No(s)
	



If the OIC is also one of the POCs, please write ‘As Main POC’ or ‘As Alt POC’ for any ‘repeat’ details. If the OIC is not either the Main or Alt POC, the RAFTA Committee would only contact the OIC in extremis to discuss Service-related queries/issues.

Affiliated Club Membership Only 
In accordance with RAFTA Constitution para 7 b (2) (b) “The Club must at all times contain a minimum of 3 members who have Life Full Membership of the Charity, all of whom must endorse the application for affiliated membership.”  The constitution can be found at www.rafta.co.uk/about-rafta/ 
	
	RAFTA Membership No
	Name

	1
	

	

	2
	

	

	3
	

	


RAFTA Membership Numbers can be provided by the RAFTA Membership Sec membership@rafta.co.uk

The contact details that you provide will be made available to all members of the RAFTA Committee in a ‘Club POC List’ so that they can contact you if required in the course of their RAFTA duties. This information may also be shared with RAFTA Fellows if needed.

Revised Nov 17  Complete this form to apply for Club Membership of RAFTA, and each year by 31 Mar to renew Membership.




PAYMENT DETAILS (For Mem Sec use)

By Cheque:   Date issued ………………	                  Cheque No …………………….

Date Received :   ………………...	                             Date sent to Treasurer ……………..

BACS payment acknowledged: ………………………………	
The Responsibilities of Club Membership of RAFTA
By completing this form and sending it to the RAFTA Membership Secretary, Main and Alternate POCs (on behalf of the Club) agree to:
· Endeavour to support the Objects of RAFTA (as outlined at para 3 of the RAFTA Constitution) and particularly endeavour to improve theatre in the RAF.
· Inform the RAFTA Membership Secretary regarding any changes in the contact details for POCs.
· Brief their successor(s) (where appropriate) as to their responsibilities.
	Acknowledgement by POCs
(state names; sign if hard copy return)
	
	Date
	



What to do now (how to apply/renew and pay for Membership)
If you are able to make use of online application/renewal and payment methods, please use these methods; if you would prefer to apply/renew and/or pay by post, you would be welcome to do this. You may wish to take a mixed approach.

Note: £50 fee includes a single entry to the OAPF (eg renew by 31 Mar XX for entry to OAPF XX). All member clubs will be entered into a draw (at AGM in year XX) to win the next year’s membership (free).

Online application/renewal/payment.
· Return this form (by 31 Mar for renewals) to membership@rafta.co.uk; if you do not receive an acknowledgement within 3 weeks, please contact chairman@rafta.co.uk.
· Pay £50 to: Sort Code 16-19-26 | Account No: 10712092 | Account Name: RAFTA.
· For the 18-character reference, use ‘ClubMemXXX’ where XXX is the trigram for your club (if you are existing club, see below). If you are a new club, please first contact treasurer@rafta.co.uk to agree and obtain a trigram based on your club name.
· Email both membership@rafta.co.uk and treasurer@rafta.co.uk to let them know that payment has been sent (and the reference you have used).
Trigrams: Academy Players – SHR; Adelphi (Innsworth) – INS; Brize Norton – BZZ; Boulmer – BUL; Cranwell (CATS) – CRN; Cottesmore (Hoverless) – CTM; High Wycombe  - HWY; Halton (HATS) – HAL; Henlow (HATS) – HEN; Herculean players (Lyneham) – LYN; Honington (Buccaneer Players) – HON; Stalham Players – STA; Postbox – POS; Postscript – PST; Valley (Loose Cannons) – VAL; Waddington (Lancastria) – WAD; Wyton (Shakespeare at the George) – WYT

Postal application/renewal/payment
· [bookmark: _GoBack]Return one copy of this form, by 31 Mar for renewals, to an address that you can find by emailing membership@rafta.co.uk.
· If you do not receive an acknowledgement within 4 weeks, please contact chairman@rafta.co.uk.
· Include with your return a cheque for £50 payable to RAFTA.

Drawing money from Service Funds
Full Clubs may need to draw money from Service Funds. Full Clubs can use any combination of the methods above to pay for RAFTA Membership. Should you need to draw on Service Funds, you may wish to use this form to capture approval from your OIC or Treasurer to pay Membership Fees to RAFTA (this is purely a suggestion; please provide your Service Funds section with whatever evidence/paperwork they require to draw funds).
	Name of Fund
	


	Date
	

	Authorisation to draw on fund
(signature and rank/name) 
	
	Post
	



Help/Advice with Membership
If you need help, please contact the RAFTA Membership Secretary, Julie Roche: membership@rafta.co.uk

Supporting information
· A club can apply for annual Membership at any time of the year, but the Membership year runs 1 Apr to 31 Mar. A Club applying in Aug would have membership run from Aug to 31 Mar (part year) then would need to renew in Apr. A full year’s Membership fee will usually be charged for ‘part-year’ Membership; you may apply to the Committee to apply a pro-rata rate if you feel this is appropriate. Please contact the Membership Secretary in the first instance (pro-rata adjustment of Membership  Fees for ‘long-standing’ clubs who have submitted late renewal paperwork will not be entertained; this is not a loop-hole to exploit!).
· If you provide hard-copy Membership Form and Payment, this will first be logged by the Membership Secretary who will then pass the cheque for payment to the Treasurer; you should expect to see a delay of a few weeks before your cheque is cashed.
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